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Parks Mission:  
To preserve and enhance parks and open space within Lane County in a manner that 
provides visitors outstanding customer service and a diverse, high-quality recreational 
experience that meets their needs and expectations.  

Please answer the questions below. Additional pages may be attached if more space is required.  
Please also attach any supporting documents.  Parks staff is available to answer any questions.  

Applicant:

Proposed Event: 

Proposed Event Description: 

Proposed Event Location: 

toProposed Date(s):  and Time(s): From 

Days of the Week:  Mon.         Tues.        Wed.       Thurs.       Fri.         Sat.         Sun. 

Why do you consider this the best venue for your event, perhaps over another location? 

Estimated Gross Revenue: $ 

Will this be a recurring yearly event or a one-time event only?

In the spaces provided below, please answer each of the following questions.  Be sure to clearly document your 
response whenever possible and state any assumptions being made.   

Event Questionnaire: 

1. Please provide a general Anticipated Environmental Impact Statement and describe your plans to mitigate these
impacts? Please consider impacts to wildlife, water quality, and vegetation (turf, shrubs, trees, landscaping) and
how long it will take the park to recover to pre-event status/condition.
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2. Please provide any anticipated noise issues and what your plan may be to reduce or control noise.  If there will
be amplified sound, please indicate the time frame that the noise associated with it will occur.  (Mark the one
that most closely fits your event.)

None 
Less than 20% of event 
Between 20% and 40% of event 
Greater than 40% of event 

Comments:  

3. Describe your anticipated need for Park Maintenance or Ranger Staff for this event, particularly pre-event
needs.  Please indicate level of staff involvement as appropriate. (Mark the one that most closely fits your
event.)

None 
On-site at end of event 
Requires pre-event and/or ongoing during event 
Requires multiple days to return park back to public use 

Comments:  

4. What is the anticipated cumulative attendance? (Cumulative attendance is the total number of attendees over
the course of the event i.e., 500 people per day for 3 days = 1500 people.)

Up to 1,999 
2,000 to 2,999 
3,000 to 3,999 
4,000 to 4,999 
5,000 to 5,999 
6,000 or more 

What is the estimated number of people per day and the peak attendance? 

 Total number of attendees per day 

 Highest number of attendees at any time during the event 
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5. Will police services be required (contracted) for this event?  If so, describe why and indicate level of staffing
required.

None 
Minimal: law enforcement notified of event 
Significant: law enforcement contracted to patrol the event 

Comments:  

6. Describe any pre-event hardscaping site modifications that are needed for this event.  This includes any changes
to the ground (example: creating a gravel parking area, regrading, permanent improvements or modifications).

Description:

7. Please indicate the primary road classification of the road access you plan to use for this event. (Mark the choice
that most closely fits your event.  Parks staff can help identify road classifications associated with a proposed
event.)

State 
County 
Primary Street 
Local Neighborhood Streets 
Only 1 Neighborhood Street 
No Direct Access – must walk into site 

8. Please indicate the level of parking needed for this event. (Mark the choice that most closely fits your event.)

No impact on available spaces 
Requires designated/restricted parking for event 
Entire available parking restricted for event 
Parking not adequate or available on site 

Comments:  
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9. Please provide a general Anticipated Transportation/Access Impact on roads.  Be sure to include any potential
route conflicts, ingress/egress, or other possible conflicts.  Do you have a Transportation Access plan or can one
be established?  Is alternative transportation to the event available, such as a park & ride or shuttle from
another location?

 Fully available and being utilized 
 Some integrated into event 
 None offered or available 

Comments:  

10. Describe how this event might disrupt current or seasonal normal park activities.  Will regular park users be
completely unable to use the park during your event?
Description:

11. Will there be an admission fee for entrance into the event?  If so, please outline proposed fee structure.  Also
indicate if parking fees are included in these fees.
Description:

12. Describe any cultural or educational elements that will be featured in your event.
Description:

13. Describe any health and/or fitness elements that will be featured in your event.
Description:

Please describe how your event meets environmentally friendly goals in each of the following areas:

Recycling: 

WasteReduction: 

EnergyConservation: 

Bicycling:

Environmental Education:

Comments:

14.
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15. Please indicate the level of sanitation facilities required for this event.

 Existing facilites adequate 
 Existing facilities will be used, but supplemental (portable toilets) required 
 No existing facilities at site, supplemental (portable toilets) required 

Comments:  

16. Please indicate the geographical impact (from light, sound, traffic etc.) your event will have. (Mark the choice that
most closely fits the impact).

Impact limited to up to 200 feet outside of park 
Impact between 200 - 800 feet outside of park 
Impact more than 800 feet outside of park 

Comments:  

17. What level of fire services (suppression) will be required?

None required 
Minimal services required 
Major services required 

Comments:  

18. What level of emergency medical services will be required?

None required 
Minimal services required 
Major services required 

Comments:  

Impact only within the footprint of the park
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19. Will food and beverages be sold on site?
None 
Food/beverage (non-alcohol) 
Food/beverage (including alcohol) 

Comments:  

20. Describe the impact to area businesses (both positive and negative).
Description:

21. Describe how this event will generally impact area and nearby residents in terms of sound, lights and
traffic.  Please characterize each of the impacts you identify as having 'no effect', 'minimal effect',
'moderate effect', or 'major effect'. Description:

22. Will any funds be donated to charity? If so, how much? 

23. Has Lane County approved this event before? If so, how many times?
Yes, the event has been approved before.

Number of times approved. 
An application was submitted, but not approved.

Number of times submitted.
 An application has not been submitted before.

24.

Lane County Parks will receive 15% of event gross revenue. 

Lane County Parks will also asses a Natural Areas Mitigation Fee (up to 1.5% of Gross Revenue in 
addition to the fee above) depending on your event size or type of event.

Lane County Parks will require a Performance Bond/Security Deposit between $1,000 and $25,000 
depending on our assessment of risk of your event.  This bond is non-refundable (in case of event 
cancellation, etc.), but will be used as part of your event final payment.

Lane County Parks requires a Waste Management and Recycling Plan and strives for "green" 
events, we may require an extensive waste plan.

Produce, within 30 days of your event, an Insurance Certificate of $2,000,000 per occurance and 
$4,000,000 aggregate of Commercial General Liability Insurance and Additional Insured 
Endorsement listing Lane County as Additional Insured.

Provide an event Final Report, including all sales, expenses, demographic and any other 
information requested by Lane County for informational purposes. 

Are you able to agree to the following general terms if we were to partner with you to host your event?
(Please mark Yes, No, or Negotiable in the space provided.)
Yes No Negotiable
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